Quick Sheet: 
Add a Custom Thumbnail 


This Quick Sheet documents how to upload a new thumbnail 4.1 To add via Drag and Drop 

for an existing asset record. 4.1.1 Click inside the Drag and drop area to open the 
Finder (Mac) or an Explorer window (PC) 

Thumbnails are typically low resolution images that help 4.1.2 Locate the file to be uploaded as the new 

identify an asset in the search results. If a thumbnail was thumbnail and drag it into the Drag and drop 

created by Wonderland when the asset was imported, area. 

following these steps will allow the thumbnail to be changed; 4.2 To Browse for a file 

if the asset does not have a default thumbnail, one can be 4.2.1 Click Select File 


added. The same procedure applies to adding a thumbnail for 
a metadata-only record. Start by locating the asset for which a 
new thumbnail is to be uploaded. 


4.2.2 Locate the file to be uploaded as the new 
thumbnail and click Open 
5. Click the Upload button to upload the new thumbnail for 


the asset. 
1. Click on the asset to open the Asset Details page. 


2. Click the Edit button in the menu: Upload Asset 


Custom Thumbnail 


Next, click the Upload button: 


4. The Upload Asset window is displayed. Make sure to select 
the ‘Custom Thumbnail’ option in the Upload Type 
dropdown. There are two ways to select a file to upload a 
new version of an asset: Drag & Drop or Browse to File. 
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